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1.001mme noj1okeHus
1.1. Henpro manHoro IlonokeHust SBISIETCS 3aIlWTa MEPCOHATBHBIX JTaHHBIX PAOOTHHKOB OT
HECaHKIIMOHUPOBAHHOTO JOCTYIA, HEIPABOMEPHOIO UX UCIIOIb30BAHMSI UM YTPATHI.
1.2. Hacrosmee Ilonoxxenme pa3paboraHo Ha ocHoBanmum crtateii  KoHcTHTyum
PO, TpynoBoro Komexca P®, Komekca 00 agMUHHUCTpATHUBHBIX IpaBOHApYIIEHUAX PO,
I'paxxnanckoro Konekca P®, Yronosuoro Konekca PO, a takke @enepanbHoro 3akoHa Ne 152-
®3 ot 27.07.2006 «O6 nndopmaruu, nHGOPMATH3ALNUN U 3AIIUTE WHPOPMAITAN
1.3. I[TepcoHanpHBIC JaHHBIE OTHOCATCS K KaTeropuu KoH(puaeHuaibHOU nHbopMaru. Pexxum
KOH(MUICHIIMATBHOCTH MEPCOHANBHBIX JTAHHBIX CHUMAETCSA B CIy4asx OOe3TWYMBaHUS WU IO
UCTEUEHUH 75 JIeT CpoKa XpaHEHUs, €CIIM HHOE HE ONPEEICHO 3aKOHOM.
1.4. Hacrosimiee IlonoxkeHue yTBepk’IaaeTcs U BBOJIUTCS B JECUCTBUE MPUKA30M 3aBEAYIOIIETO
JNETCKOTO cajla U SIBIseTCs] 00s3aTelbHbIM Ul UCIIOJIHEHUS BCeMU PabOTHUKAMU, UMEIOIIMMHU

JOCTYM K MEPCOHANBHBIM JaHHBIM COTPYIHUKOB.

2. [IoHsiTHE M COCTAB MEPCOHAJBHBIX JAHHBIX
2.1. llepconanpHbIC TaHHBIC paOOTHUKA — HHGOPMAIIHS, HEOOXOoauMast pabOTOIATENIO B CBS3H C
TPYJAOBBIMU OTHOLIECHUSIMM W Kacaolluecs KOHKpeTHoro pabotHuka. Ilon undopmanmein o
paboTHHKAX OHUMAIOTCS CBEIEHUS O (DaKkTaX, COOBITUSAX U OOCTOSATENBCTBAX )KU3HU PaOOTHHUKA,
MO3BOJISIOIINE UICHTU()UIIUPOBATH €r0 INYHOCTb.
2.2. B cocTaB nepcoHaNbHBIX JaHHBIX PAOOTHUKA BXOISAT:
- aHKETHBIC U OHorpaduuecKue JaHHbIC,
- oOpa3oBaHue;
- CBE/ICHUS O TPYIOBOM U OOILEM CTaXe;
- CBE/ICHUS O COCTaBE CEMbH;
- IaCMIOPTHBIC JAHHBIE;

- CBCACHUS O BOMHCKOM YUCTC,



- CBE/ICHUS O 3apabOTHOM T1aTe COTPYIHUKA;

- CBE/ICHUS O COLUANBHBIX JIBIOTaX;

- CHICIUATBHOCTb,

- 3aHUMaeMasi J10JDKHOCTb;

- HAJIMYUE CyIUMOCTEH;

- aIpeC MECTa KHUTEJIbCTBA;

- IoMaIHui TenedoH;

- MeCTO paboTHI WM Y4eObl YWICHOB CEMbH U POJICTBEHHHUKOB;

- XapakTep B3aMMOOTHOILICHUI B CEMbE;

- cofiep’KaHKe TPYAOBOIO 0r0BOPA;

- COCTaB JIEKJIapUPYEMbIX CBEIACHUN O HATMYUU MaTepPUAIbHBIX IEHHOCTEH;

- CoJIepXKaHUe JIeKJIapalliy, 1101aBaeMOI B HAJOTOBYIO MHCIIEKITUIO;

- IOJUTMHHUKYU ¥ KOITUH MTPUKA30B 0 JUYHOMY COCTaBY;

- IMYHBIE JIeJ1a U TPYJOBbIe KHIKKU COTPYIHUKOB,;

- OCHOBAaHMA K IIPHUKa3aM IO JUYHOMY COCTaBY;

- Jena, COAep)Kallhue MaTepHuajbl 10 TMOBBIIICHUIO KBAIM(UKALMU U TEPENOATrOTOBKE
COTPYAHUKOB, X aTTECTALUH, CIY)KEOHBIM pacclieZIOBaHUIM;

- KOIIMM OTYETOB, HAIIPABIISIEMBIE B OPT'aHbl CTATHCTUKH.

2.3. JlaHHBIE TOKYMEHTHI SIBISIOTCS KOH(HUACHIIMAIbHBIMHU, XOTS, YIUTHIBas UX MacCOBOCTh U
eIMHOEe MecTO 00pa0OTKM W XpaHEHHUs - COOTBETCTBYIOIIMU TpH(] OTrpaHWYECHHs Ha HUX He

CTaBHUTC.

3. O0padoTKa NEepCOHATBLHBIX JaHHBIX
3.1. Tlox oOpaboOTKOIM TEPCOHATBHBIX JTaHHBIX PAOOTHHUKA MOHUMAETCS IMOJy4YeHUe, XpaHCHHUE,
KOMOMHHMpOBaHHUE, IepeAaya MWIM JI000€ JpPYroe HCIOJIb30BaHUE IEPCOHATIBHBIX JAHHBIX

paboTHHKA.



3.2. B memsx obecrnieueHusi mpaB U CBOOOJ 4YeJIOBEKa W TpakJaHMHA pabOToAaTeNlb U €ro
NpeICTaBUTENIM TNpU 00paboTKe MEepCOHANBHBIX MAHHBIX pPa0OTHUKA O00s3aHBI COOJIIONATH
cieayronume oomue TpedoBaHus:

3.2.1. O6paboTKa MepcoHAIBHBIX JAaHHBIX PAOOTHUKA MOXET OCYILECTBIATHCS HCKIIIOUYUTEIHHO
B IeNsIX o0ecredeHus: COOJIOACHUS 3aKOHOB W HMHBIX HOPMATHBHBIX IIPAaBOBBIX aKTOB,
coleicTBUSL pabOTHUKAM B TPYJOYCTPOHCTBE, OOYUYEHHWHM U TPOJABMIKCHHH 10 CIYyXkOe,
oOecrieyeHUs JIMYHOM 0e30MacHOCTH paOOTHUKOB, KOHTPOJS KOJMYECTBA M KayecTBa
BBITOJIHSIEMON pabOTHI M 00ECTIEUeHUs] COXPAaHHOCTH NMYIIIECTBA.

3.2.2. Ilpu ompenencHuM oObeMa M COAEpKaHUS 00padaThIBAEMBIX MEPCOHATBHBIX JaHHBIX
paboTHuKa paboToaarens NOKEH pykoBoacTBoBaThcs Koncturynueit Poccuiickoit denepanuu,
Tpynossim KonexcoM u uHbIMH (hefiepaibHBIMU 3aKOHAMHU.

3.2.3. TlonyueHue MepCOHANBHBIX TAaHHBIX MOKET OCYILIECTBIISATHCS KaK ITyTeM IpEICTaBICHUS
UX CaMHM PaOOTHUKOM, TaK U ITyTEM IOJIYYEHHUS UX U3 UHBIX HCTOUHUKOB.

3.2.4. IlepcoHanpHbIe JaHHBIE CIEAYET IOJIy4aTh y HEro caMoro. Eciu nepcoHanbHble JaHHbBIE
paboTHHKA BO3MOXXHO MOJYYHThb TOJBKO Y TPEThEH CTOPOHBI, TO PAOOTHHK IOJKEH OBITH
yBeIOMJIEH 00 3TOM 3apaHee W OT HEro JODKHO OBITh IOJyYeHO MHUCBMEHHOE COTJIacHe.
Paboronarens nomkeH cooOUIMTH pPaOOTHUKY O IENsAX, MPEANoiaraéMblX HCTOYHHUKAX H
croco0ax TMOJTy4eHHUs MePCOHANBHBIX JaHHBIX, a TaK XKE O XapaKTepe MOoJUIekKAIUX MOTYyICHUIO
NEPCOHANBHBIX JAaHHBIX U MOCIEACTBHUIX OTKa3a paOOTHHMKA JIaTh MUChMEHHOE COTJIaCHE Ha UX
HOJy4YeHHE.

3.2.5. Paboronmatens He HMMeeT MpaBa IMOIy4aTh M 0OpabaTbiBaTh IEPCOHAJIbHBIC JaHHBIC
paboTHHKA O €ro MOJUTUYECKHX, PEMTHO3HBIX M MHBIX YOEXKIEHUSX M YacTHOW >KHM3HU. B
ClIydasix, HEIOCPEICTBEHHO CBA3aHHBIX C BOIPOCAMHU TPYAOBBIX OTHOIICHUH JaHHBIE O YaCTHOM
KU3HU paboTHHKA (MH(OpPMAIIUS O KU3HEJEATEILHOCTH B c(hepe ceMeWHBIX OBITOBBIX, TUYHBIX
OTHOILIEHHIA) MOTYT OBITh MOJIy4eHbI U 00paboTaHbl paboTOAATENIEM TOJIBKO C €r0 MUCbMEHHOTO

corjacus.



3.2.6. Paboronmarens He HMeEET MpaBO MOIy4aTb W 0OpabaThiBaTh IMEPCOHAJIBHBIC JaHHBIC
paboTHUKA O €ro 4YICHCTBE B OOIIECTBEHHBIX OOBEAMHEHUAX WIH €ro MpodCOr3HOM
NeSITeBbHOCTH, 33 HCKIIIOUYCHHUEM CITy4YaeB, IPEyCMOTPEHHBIX (eiepaIbHbIM 3aKOHOM.

3.3. K obpabotke, mepenaye M XpaHEHHIO MEPCOHANBHBIX JNAHHBIX PAaOOTHHKA MOTYT MMETh
JOCTYT COTPYIHUKU:

- Oyxranrepuu;

- COTPYAHUKH OTJIeNIa KaJpOB.

3.4. Hcnonb30BaHUE MEPCOHATBHBIX JAHHBIX BO3MOXHO TOJBKO B COOTBETCTBHM C LIEJISIMH,
OTIpeNIeIMBIINMHU UX MOJYUYEHHUE.

3.4.1. llepcoHanbHble JaHHBIE HE MOTYT OBITh HCIIOJNB30BaHbBl B HENAX MPUYNHEHUS
UMYIIECTBEHHOTO U MOPAJIbHOTO Bpela IpakJaHaM, 3aTPYIHEHHUs peau3alliyl MpaB U cBOOOA
rpaxnaan Poccuiickoit ®@enepanun. OrpannueHue npas rpaxnan Poccuiickoit @enepauuu Ha
OCHOBE HCIIOJIb30BaHUSI HHGpOpMaUd 00 HMX COLMAIBHOM MPOHMCXOXIECHUH, O PpACOBOM,
HalMOHAJIbHOM, A3bIKOBOM, PEJTUTMO3HON U MAPTUHHOMN IPHUHAIICKHOCTH 3aIPEILEHO U KapaeTcs
B COOTBETCTBHH C 3aKOHOJATEIHCTBOM.

3.5. Ilepenaya nmepcoHaANbHBIX JaHHBIX paOOTHHKA BO3MOYKHA TOJIBKO C COTJIacus pabOTHUKA WIIN
B CIIy4asix, IpsSMO MPeyCMOTPEHHBIX 3aKOHOATEIbCTBOM.

3.5.1. Tlpu mepenaue MEepCOHATBHBIX MAHHBIX PaOOTHHKA pabOTOAATENh MOJDKEH COOI0ATh
CIeyroIre TpeOOBaHMUS:

- He co00LIaTh MepCOHANIbHBIE JaHHbIE pAOOTHHUKA TPEThEel CTOPOHE 0€3 MUCbMEHHOTO COTJIACUs
paboTHHKaA, 3a HCKIIOUYCHHEM CJIy4aeB, KOIJIa 3TO HEOOXOOUMO B IENSAX MPEAYNpEeKICHHS
yIpO3bl JKU3HU U 3/I0pOBBbIO0 Pa0OTHUKA, a TAKKE B CIy4asX, YCTAaHOBJICHHBIX (peaepanbHbIM
3aKOHOM;

- He cOO0IIaTh MepCOHANbHBIE JaHHbIE pa0OTHUKA B KOMMEPUECKUX LENIX 0e3 ero mucbMEeHHOTO

COI'JIACHS;



- IPEAYNPEANUTH JIUII, MOJIYYAIOIIUX NIEPCOHATIBHbIC JaHHbIE pa0OTHHKA, O TOM, YTO TH JaHHBIC
MOTYT OBITh MCIIOJIb30BaHbBI JIUIIb B LIEJSX, I KOTOPbIX OHU COOOIICHBI, U TPeOOBAaTh OT 3TUX
JMII TIOATBEPXKACHHUS TOTO, YTO ATO IMpaBHIIO cOOMIoeHo. JIuia, moayJaronme nepcoHatbHbIe
JaHHbIe pabOTHMKA, 00s3aHbI COOIIOAATH PEKUM CEKPETHOCTH (KOH(pUACHIIMAILHOCTH). [lanHoe
MOJIOKEHHUE HE PACIPOCTPAHSIETCss HA OOMEH NMepCOHATbHBIMU JAHHBIMU PAOOTHUKOB B MOPSIKE,
YCTAHOBJICHHOM (pe/iepaibHBIMH 3aKOHAMH;

- paspemiatb JOCTyI K MEPCOHAJbHBIM JaHHBIM pPAaOOTHHKOB TOJBKO CHEIHAIBHO
YIIOJIHOMOYEHHBIM JIMIIaM, OINpPEAeICHHBIM MPUKAa30M 0 OpraHU3alliH, MPH 3TOM yKa3aHHbIC
JMIA JOJDKHBI UMETh MPaBoO MOJy4YaTh TOJIBKO T€ MEpPCOHAIbHBIC JaHHbIE PaOOTHHKA, KOTOpPbIE
HEOOXOAMMBI JJIS1 BBITOJTHEHNS KOHKPETHBIX (DYHKITHIA;

- HE 3amnpammMBaTh HMH(MOPMAIMIO O COCTOSHUHU 3J0POBbS PaOOTHHKA, 33 HCKIIOUEHHEM TeX
CBEJIEHUI, KOTOPbIE OTHOCATCSI K BOIIPOCY O BO3MOXKHOCTHU BBITIOJHEHUSI pAOOTHUKOM TPYIOBOU
dyHKIHH;

- TepelnaBaTh IEPCOHANbHbBIC JaHHbIE PaOOTHUKA IPEICTABUTEISIM PAOOTHUKOB B MOPSJKE,
ycTaHOBIIeHHOM TpymoBeiM KojexkcoMm, M oOrpaHuuvBaTh 3Ty HMH(OPMAIMIO TOJIBKO TEMH
NEPCOHATBHBIMHU JJAHHBIMU PA0OTHUKA, KOTOpPhIE HEOOXOMUMBI JJIsl BBHINIOJIHEHUS YKa3aHHBIMU
NPEJCTaBUTEISIMU UX (PYHKLIUH.

3.5.2. Ilepenaya mepcOHANBHBIX JAHHBIX OT JEPKaTENsl WM €ro NpeACTaBUTEIEH BHEIIHEMY
NOTPEOUTENI0 MOXKET JIONMYCKAThCS B MUHUMAIBHBIX 00bEMax M TOJNBKO B IIENSAX BBITOJHEHUS
3a[a4, COOTBETCTBYIOUINX OOBEKTUBHOM MPUUYNHE COOPA ATUX JTAaHHBIX.

3.5.3. Tlpu mepenade mepCOHANBHBIX NAaHHBIX Pa0OTHUKA MOTPEOUTENsIM (B TOM 4YHCIE U B
KOMMEPUYECKUX IIeJIsiX) 3a Mpelesibl OpraHu3aluu padoToaareslb HE JOJDKEH COOOIIaTh 3TH
JTAaHHbIE TPEThEH CTOpPOHE 03 MUCHMEHHOIO corjacus paOOTHHKA, 32 MCKIIOYCHHEM CIy4aeB,
KOTJ]a 3TO HEOOXOMMO B LIENAX MPEAYNPEKICHHU YIPO3bl )KU3HU U 3A0POBbI0 paOOTHUKA WU B

CllyyasiX, yCTAaHOBJICHHBIX (heiepaibHBIM 3aKOHOM.



3.6. Bce Mepbl KOHOUACHIMAIBLHOCTH IpH cOope, 00paboTKe M XpaHEHHH NEPCOHAIBHBIX
JAHHBIX COTPYJHHMKA pAaCHpPOCTPAHSIOTCA Kak Ha OyMakHble, TaKk M Ha DJIEKTPOHHBIC
(aBTOMaTU3MPOBAaHHBIE) HOCUTENIN HHPOPMALIUH.

3.7. He pomyckaeTcst OTBe4aTh Ha BOIIPOCH, CBSI3aHHBIE C Tlepefadyell IMepcoOHaTbHOU
uH(popMaluu 1o Tenedony U gaxcy.

3.8. XpaHeHHe NMEpCOHAIBHBIX TAHHBIX JOJDKHO MPOMCXOIUTH B MOPSAKE, UCKIIOYAIOMIEM HX
yTpary Wi UX HEIPaBOMEPHOE MCIIOJIb30BaHUE.

3.9. Ilpu npUHATUH pEIICHHH, 3aTparuBarOIUX UHTEpEChl pabOTHUKA, paboToAaTeNnb HE UMEET
IpaBa OCHOBBIBATHCSI Ha NEPCOHAIBHBIX JAHHBIX PAaOOTHHKA, MOJYYCHHBIX HCKIIOUUTEIHHO B
pe3yabTaTe uX aBTOMAaTU3UPOBAHHOW 00paOOTKU WM AJIEKTPOHHOTO monyudeHus. PaboTonarens

YUUTBIBACT JIMUHBIE KauecTBA paOOTHHKA, €ro 100POCOBECTHBIN U 3 (HEKTUBHBIN TPYI.

4. JlocTynl K NEPCOHATBbHBIM JaHHBIM
4.1. BHyTpeHHMIA JOCTYH (JOCTYI BHYTPU OPraHU3ALIUH).
4.1.1. IIpaBo gocTymna K NepcoHaIbHbIM JaHHBIM COTPYJHUKA UMEIOT:
- 3aBenytonuit JIOVY;
-  PYKOBOAMTENW CTPYKTYPHBIX MOApA3IEICHUM (MexcecTpa, CTAapUIMil BOCHUTATElb,
3aBEAYIOLIMM X035I1ICTBOM) IO HAIIPABJIEHUIO IEATEIBHOCTH (IOCTYI K JMYHBIM AAHHBIM TOJIBKO
COTPYJIHUKOB CBOETO MOpPa3IeICHHUs);
- TIpU MEPeBOJIE U3 OJHOTO CTPYKTYPHOTO MOApA3JeiIeHHs] B JPYroe, AOCTYI K NePCOHAIbHBIM
JTaHHBIM COTPYTHUKA MOKET UMETh PYKOBOJIUTENb HOBOT'O MOAPA3/IEICHHUS;
- caM paOOTHUK, HOCUTEIb JaHHBIX.
- IpyTUe COTPYAHUKHI OpraHU3aly IPU BBHIIOJTHEHUH UMU CBOUX CITYKEOHBIX 00s13aHHOCTEH.
4.1.2. IlepeueHs JuIl, UMEIOIIMX JOCTYI K MEPCOHAIBHBIM JaHHBIM PAOOTHHUKOB, OMPEACIACTCS
npukaszom 3asenyromiero JJ0OY.

4.2. BHemHU! JOCTYII.



4.2.1. K ymncimy MaccoBbIX NOTpeOHUTENeH MEpCOHAIbHBIX MAHHBIX BHE OPraHU3aLUU MOXKHO
OTHECTH T'OCYJJapCTBEHHbIE U HETOCYIapCTBEHHbIC (PYHKIIMOHAIBHBIE CTPYKTYPHI:

- HAJIOTOBBIE MHCIICKITUH;

- IPaBOOXPAHUTEIbHBIC OPTaHbl;

- OpraHbl CTATUCTHKHY;

- CTpaxOBbIE ar€HTCTBA;

- BOCHKOMATHI;

- OpraHbl COLMATBHOTO CTPAXOBAHUS;

- IEHCUOHHBIE (POH/IBI,

- IOJIpa3/IeIeHUs] MYHHUIIMIIAIbHBIX OPIaHOB YIIPABJICHUS;

4.2.2. Han3opHO-KOHTPOJIbHBIE OPTaHbl UMEIOT JOCTYN K MH(POpPMAIUU TOJIBKO B cdepe cBoei
KOMIIETEHIIHH.

4.2.3. Opranuzanuu, B KOTOPbIE COTPYAHUK MOXKET OCYILECTBIIATh NMEPEUUCICHUS JCHEKHBIX
CpeAcTB (CTpaxoBble KOMIAHUU, HETOCY/IaPCTBEHHBIEC IEHCUOHHBIE (POH/IBI, OJIaroTBOPUTEIIbHBIE
OpraHu3alliy, KPEAUTHBIE YUPEKACHUS), MOTYT MOIYYUTh AOCTYH K MEPCOHAIBHBIM JTaHHBIM
paboTHHKA TOJBKO B CIIy4ae €ro MUCbMEHHOTO Pa3pelIeHHUs.

4.2.4. Jlpyrue opranusarui.

Ceenenus o paboTarolleM COTPYIAHHMKE WM YK€ YBOJIEHHOM MOTYT OBITh IPEIOCTaBJICHBI
JPYToii OpraHu3alyy TOJIBKO ¢ MUCHMEHHOTO 3arpoca Ha OJaHKe OpraHu3alui, C MPHIOKEHUEM
KOIHMH HOTAapHUAIbHO 3aBEPEHHOT0 3asBJICHUS pa0OTHHKA.

[lepconanbHble JaHHBIE COTPYIHHKA MOTYT OBITH MPEIOCTABICHBl POACTBEHHUKAM WJIHM YICHAM
€r0 CEMbH TOJIBKO C IMCbMEHHOTO Pa3pelleHusl CaMOro COTPYIHUKA.

B cnyuae pasBonma ObiBmIas cympyra (Cympyr) MMEIOT MPaBO OOpaTHTHCS B OPTaHU3ALHUIO C

NUCbMEHHBIM 3aIIPOCOM O pa3Mepe 3apaboTHOM MIaTkl coTpyaHuKa 6e3 ero cornacus. (YK P®).

5. 3amuTa nepcoHaIbLHbIX JaHHBIX



5.1. Ilox yrpo3o¥ WM OMACHOCTHIO YTPAThl MEPCOHAIBHBIX JAHHBIX TMOHMUMACTCS €IUHHUYHOE
WIA KOMIUIEKCHOE, pealbHOE WM IOTCHLUUAIbHOE, aKTHMBHOE MWJIM IAaCCHUBHOE IPOSBICHUE
37I0YMBIIIJICHHBIX BO3MOXKHOCTEH BHEIIHUX HJIM BHYTPEHHHUX HCTOYHUKOB YIpO3bl CO37aBaTh
HEeOIaronpusTHbIE COOBITHSA, OKa3bIBaTh JIECTAOMIIM3UPYIOIIEe BO3JACHCTBHE Ha 3alIUIAEMYIO
uH(pOpMAITHIO.

5.2. Puck yrpo3sl n00bIM HH()OPMAIIMOHHBIM pecypcaM CO3JAl0T CTUXHIHBIE OEICTBHS,
OKCTpEMalIbHbIE CHUTYallMH, TEPPOPUCTUYECKUE ACUCTBUS, aBapHM TEXHUYECKHX CpPEACTB U
JUHAKA CBSI3U, JApPYrHe OOBEKTUBHBIE OOCTOSATENBCTBA, a TaKXKE 3aMHTEPECOBAHHbBIE W
HE3aMHTEPECOBAaHHbIC B BOBHUKHOBEHUH YTPO3bI JIUIIA.

5.3. 3ammrTa NMepcoOHAJIbHBIX MAHHBIX MPEACTABISAET COOOH JKECTKO pEeriIaMEeHTHPOBAHHBIA WU
JUHAMUYECKH TEXHOJOTMUYECKUI TMpolece, MNpenynpexIaomuil HapylleHue JOCTYIHOCTH,
IIEJIOCTHOCTH, JIOCTOBEPHOCTH M KOH(UICHIMAIBHOCTH NEPCOHANBHBIX JAHHBIX M, B KOHEYHOM
cuere, 00ECIEUYHBAIOIIMKA JOCTATOYHO HAJESKHYIO 0€30MacHOCTh WH(GOpMAIMKU B MpoIecce
yIpaBJIEHYECKON U MTPOU3BOICTBEHHOM J1E€ATEIFHOCTH KOMITAHHH.

5.4. 3ammMra MepcOHAIBHBIX JaHHBIX PaOOTHHUKA OT HEMPABOMEPHOTO WX HCHOJIB30BAHUS WU
yTpaTtbl JOJDKHA OBITh oOecriedeHa paboTojaTeieM 3a CYeT €ro CpeacTB B IOPSJKe,
YCTAHOBJICHHOM (pe/iepaibHBIM 3aKOHOM.

5.5. «BHYTpeHHSs 3a11UTa.

5.5.1. OCHOBHBIM BHHOBHMKOM HECAaHKLIMOHHPOBAHHOTO JOCTyNa K IMEPCOHAIBHBIM JIaHHBIM
SABIISCTCS, KaK IpaBWJIO, NEPCOHaN, paOOTAIONMKA C JOKyMEHTaMM W 0a3aMM JaHHBIX.
Pernamenrarus gocTyna nepcoHana K KOH(UACHIIMAIbHBIM CBEACHUSAM, JOKYMEHTaM U 0a3am
JTAHHBIX BXOJIUT B YMCIIO OCHOBHBIX HAlpaBJIEHUIH OpPraHU3alMOHHON 3alUTHl WH(POpPMAUU U
npeHa3HaueHa JJIs pa3rpaHUYEHUs MMOJIHOMOYMH MEXIYy PYKOBOIUTENSIMH M CHELHATHCTaMU
OpraHu3aIuy.

5.5.2. Insa oGecrieueHUH BHYTPEHHEH 3aIlUTHI IEPCOHATIBHBIX JaHHBIX PAOOTHUKOB HEOOXOIMMO

coOroaaTh psi Mep:



- OrpaHMYEHUE U perjaMeHTalMs CcocTaBa pPaOOTHUKOB, (YHKIHMOHAJIbHBIE OOS3aHHOCTU
KOTOPBIX TPEOYIOT KOH(UICHIINAIbHBIX 3HAaHU;

- cTporoe n30upaTesibHOe U 0OOCHOBAHHOE paclpesie]ieHne JOKYMEHTOB U MH(OpMaIuu MKy
paboTHHUKaMU;

- palMOHAIBHOE pa3MelleHHe padoYux MecCT pabOTHHMKOB, MPHU KOTOPOM HCKIIOYAJIOCh OBl
OECKOHTPOJILHOE MCIIOJIb30BAaHHE 3alUIAeMON HH(opMaIy;

- 3HaHME pabOTHHUKOM TpeOOBAaHMI HOPMATUBHO — METOAMYECKUX JIOKYMEHTOB IO 3aIlINUTE
UH(OPMALIUU U COXPAHEHUH TaHBbI;

- HaJIWYMEe HEOOXOAMWMBIX YCIOBHM B MOMEHIEHMH A paboThl C KOH(UACHUIMAIbHBIMU
JOKYMEHTaMH 1 0a3aMH JaHHbIX;

- ONpeseTieHUE U pEerjiaMeHTalusl cocTaBa paOOTHHUKOB, MMEIOLIMX MPaBO JOCTyma (BXoAa) B
IOMEIIEHUE, B KOTOPOM HAXOJUTCS BRIYUCIUTENbHAS TEXHUKA;

- OpraHu3alus MOPsIKa YHUUTOKEHHS HH(OPMAIINH;

- CBOEBPEMEHHOE BBISBICHHE HApYUICHUs TpPeOOBaHMN pa3pelIuTeNIbHON CHUCTEMbI JOCTyMa
paboTHUKAMHU TIOIPA3CIICHUS;

- BOCIUTAaTelIbHAs M pa3biACHUTENbHas padoTa C COTPYAHUKAMHU TMOJApa3ACiICHUs I10
OPEIYNpPeXICHUIO yTpaThl IEHHBIX CBEACHUH TMpu paboTe ¢ KOHPUICHIHUATHHBIMU
JOKYMEHTaMU;

- He JONYyCKaeTcsl BbIJaya JIMYHBIX JIe] COTPYAHUKOB Ha pabounme MecTa pPYKOBOIHMTEIEH.
JInuHble nena XpaHATCS M MOTYT BbIJIaBaThCs Ha pabodyue MecTa TOJbKO, pabOTHHKAaM OTAesa
IepCoHaNa U B UCKIIIOUUTENBHBIX CIy4yasX, [0 MUCbMEHHOMY paspeleHuio 3aBeaytorero 0V,
PYKOBOJIUTEINO CTPYKTYpHOTO TMOjpa3ieieHus. (HalpuMmep, CTapiieMy BOCIIHMTATENO0  MPH
MOJArOTOBKE MaTepHAaJIOB Ul aTTECTAllUd PAOOTHHUKA).

5.5.3. 3amura nepcoHaNbHbIX JaHHBIX COTPYAHHMKA HA AJIEKTPOHHBIX HOCUTEIISX.



Bce manku, conepaxaiye nepcoHaabHbIe TaHHBIE COTPYIHUKA, TODKHBI OBITh 3aIIUIICHBI
napoJjieM, KOTopbIM BiazeeT 3aenytomuii JI0Y u oTBeTCTBEHHOE JIUIIO 32 3allUTY
uHpOpMaLIKH.

5.6. Baemnss 3amura.

5.6.1. Jlna 3amuThl KOH(UICHUMANbHOM WH(POPMALKMU CO3JAIOTCA  IleJieHaNpaBIeHHbIC
HEeOJIaronpusTHbIE YCIOBUS U TPYIHOIPEOAOIMMBIE MPEMSATCTBUS JUIS JIUIA, IBITAIOUIET0Cs
COBEPILUTH HECAHKIITMOHUPOBAHHBIHN TOCTYII U oBNaaeHue nHpopmarueil. Llenpio u pesynbraTom
HECAaHKIIMOHMPOBAHHOTO JOCTyNa K HMH(OPMAIIMOHHBIM pecypcaM MOXET OBITh HE TOJIBKO
OBJIQJICHUE IICHHBIMU CBEJCHUSMH M HX HCIOJIb30BaHHE, HO W UX BHJOU3MEHEHHE,
YHUYTOXKCHHE, BHECEHHME BHpYyca, MOJIMEHa, QaabCUPUKAIMS COJCpKAHUSA PEKBU3UTOB
JIOKYMEHTa U JIp.

5.6.2. Ilox MOCTOPOHHHUM JIUIIOM MOHHUMAETCA JII000E€ JIMIIO0, HE MMEIOIee HEeIOCPEICTBEHHOTO
OTHOILIEHHS K AEATEIbHOCTH KOMITAHMH, MOCETUTENH, PAOOTHUKH APYTrUX OPTraHU3AI[MOHHBIX
cTpyktyp. [locropoHHuUe nMIIa HE JODKHBI 3HATH pacnpeencHue GpyHKui, pabodne mporeccsl,
TEXHOJIOTHIO COCTaBJICHUS, O(OpMIICHHS, BEJACHUS U XPaHEHHs JOKYMEHTOB, NIeJl U pabounx
MaTepHaJoB B OTJEIE MepCOHAIA.

5.6.3. lnsa oOecrieueHHs] BHEUTHEW 3alIUThHI MEPCOHAIBHBIX JaHHBIX COTPYJHHKOB HEOOXOIMMO
coOroaaTh psi Mep:

- IOPSA0K IIpUeMa, yyeTa U KOHTPOJIS eI TeIbHOCTH ITOCETUTENCH;

- IPOIYCKHOM PEKUM OpraHHU3allu;

- YYeT U HOPSI0K BBIJAUU YAOCTOBEPEHUN;

- TEXHUYECKHE CPE/ICTBA OXPaHbl, CHTHAU3AIHIH;

- IOPSI0K OXPaHbl TEPPUTOPUH, 3/1aHUH, TOMEIIEHUH, TPAHCIIOPTHBIX CPEACTB;

- TpeOOBaHUS K 3aIIKTE MH(OPMAIMH TPU UHTEPBHIOMPOBAHUU U COOECETOBAHUSIX.

5.7. Bce nuna, cBsi3aHHBIE C MOJNy4YeHHEM, OOpaOOTKON M 3alIUTON MEpCOHANbHBIX JNAHHBIX,

00s13aHBI noanucaTb 00513aTEILCTBO O HCpa3rIalliCHUU NCPCOHAJIbHBIX JaHHBIX pa6OTHI/IKOB.



5.8. I1o BO3MOXHOCTH MEPCOHATBHBIC JaHHBIE 00€3TUUYNBAIOTCSI.
5.9. Kpome Mep 3ammThl NEPCOHAIBHBIX MAHHBIX, YCTAHOBJICHHBIX 3aKOHOAATEIbCTBOM,
pabotomarenu, paOOTHUKHM M WX MPEICTABUTEINM MOTYT BBIpaOaTHIBATh COBMECTHBIE MEPHI

3alIUTHI ICPCOHAJIBHBIX JaHHBIX pa6OTHI/IKOB.

6. IlpaBa n o0s13aHHOCTH PAa0OTHUKA
6.1. 3akperuieHue mpaB pabOTHHUKA, PETJIAMEHTUPYIOMIUX 3aLIUTY €ro MepCOHAIBHBIX JAaHHBIX,
o0ecreynBaeT COXpaHHOCTh IOJIHOW M TOYHOM MH(POPMALIUU O HEM.
6.2. PaGOTHMKM M WX MpPEICTaBUTENM JOJDKHBI OBITh O3HAKOMJIEHBI O]l PACHHUCKYy C
JOKYMEHTaMH OpraHH3alliH, YCTAaHABIUBAIOIIMMHU MOPSIOK 00paOOTKU MEPCOHAIBHBIX JaHHBIX
pabOTHHKOB, a Takke 00 X MpaBax U 00SA3aHHOCTSX B 3TOH 00JacTH.
6.3. B mensax 3amuThl MEpPCOHATIBHBIX JaHHBIX, XPAHALIMXCS y paboTonaTelnis, paOOTHUK UMEET
paBo:
- TpeOOBaTh UCKIIIOYCHHS I UCTIPABJICHUS! HEBEPHBIX MIIM HETIOIHBIX MEPCOHAIBHBIX TaHHBIX.
- Ha CcBOOOJHBIN OECIJIaTHBIM JOCTYNl K CBOMM IE€PCOHAIBHBIM JAHHBIM, BKIIOYas MPaBO Ha
NOJTy4YEeHUE KOMUH JII000H 3amicH, cojiepiKaliell NepcoHaIbHbIe JTaHHBIC,
- TIEPCOHAJbHBIC JaHHBIC OIICHOYHOTO XapaKTepa JOMOJHUTH 3asBICHUEM, BBIPAXKAIOUIUM €ro
COOCTBEHHYIO TOUKY 3PEHUS;
- ONIPENIENATh CBOUX MPEACTaBUTENEH I 3allIUThl CBOMX MEPCOHAIBHBIX IaHHBIX;
- Ha COXpPAHEHUE U 3aIIUTYy CBOECH JIMYHON U CEMEMHOM TailHBI.
6.4. PaGoTHUK 00s3aH:
- nmepedaBaTb  pabOTONATENI0 WJIM €ro  INPEeICTaBUTENI0  KOMIUIEKC  JOCTOBEPHBIX,
JNOKYMEHTUPOBAaHHBIX MEPCOHANBHBIX JAHHBIX, COCTaB KOTOPHIX YCTaHOBJIEH TpyaoBBIM
koaekcoMm PO.
- CBOEBPEMEHHO c0001IaTh paboToAaTeNNt0 00 N3BMEHEHHH CBOMX MEPCOHABHBIX JTAHHBIX
6.5. PabGorHMKM cTaBsAT paboTonmarenss B HM3BECTHOCTh 00 W3MEHEHHHM (GaMWUIIWW, WMEHH,

OTUECTBA, AATbl POXACHHA, YTO IIOJIYYAaCT OTPaKCHUC B pr,HOBOﬁ KHM>XXKE Ha OCHOBAaHHH



MPEJICTABICHHBIX JOKYMEHTOB. [IpM HEOOXOAMMOCTH W3MEHSIIOTCS NaHHble 00 OOpa3OBaHHH,
npodeccuu, CrennaIbHOCTH, MPUCBOCHUH HOBOTO pa3psaa U mp.

6.6. B mensx 3amMThl 4aCTHOW >KU3HH, JIMYHOW W CEMEHHOU TaiHbl PaOOTHHKHU HE JOJKHBI
OTKa3bIBaThCSl OT CBOETO IpaBa Ha 00pabOTKY MEPCOHAIBHBIX JAHHBIX TOJBKO C UX COTJIACHS,

IMMOCKOJIBKY 3TO MOKCT IMOBJICYb MPUYUHCHHUEC MOPAJIbHOI'0, MAaTCPUAJIIBHOT'O BPpCaa.

7. OTBETCTBEHHOCTH 32 pasriialmeHne KOHQUAeHINATbHONH HH(POPMaLNH,
CBSI3aHHOM C MEePCOHAJbLHBIMY IaHHBIMH

7.1. TlepcoHanmbHasi OTBETCTBEHHOCTh — OJHO W3 TJAaBHBIX TpPeOOBaHMN K OpraHU3aluu
(YHKIMOHUPOBAHUSI CUCTEMBI 3aIlUTHl MEPCOHAIBHOW MH(POPMALUU U 005S3aTEIbHOE YCIOBUE
obecnieueHus 3 (HEKTUBHOCTH ITON CHCTEMBI.
7.2. KOpumudyeckne u (Qu3UYECKHEe IUIA, B COOTBETCTBHH CO CBOMMH ITOJHOMOYHUSMHU
BIaJCIOMKe HMHPOpMaLUel o TpakaaHax, MOJYYalollMe M HCHOJB3YIOUIME €€, HEeCyT
OTBETCTBEHHOCTb B COOTBETCTBUU € 3aKOHOATEILCTBOM Pocculickor denepanuu 3a HapyleHue
pexrMa 3amuThl, 00pabOoTKU U MOPsAKA UCTIOIB30BAHUS 3TOM HH(pOpMAIIUY.
7.3. PykoBoauTenb, pazpemaroliuii JOCTYH COTPYAHHMKA K KOH(HUACHIIMAILHOMY JTOKYMEHTY,
HECET NIEPCOHAIBHYIO0 OTBETCTBEHHOCTD 32 JAHHOE pa3pelICHHUE.
7.4. Kaxnaplii COTPYOHHMK OpraHM3alWHM, NOMYYaomuil i paboThl KOH(UACHIUAIbHBINR
JOKYMEHT, HECET €JUHOJIMYHYK0 OTBETCTBEHHOCTh 332 COXPAHHOCTb HOCHUTENSA U
KOH(pHICHIIMAIBHOCTh WH(OpMAITUH.
7.5. Jlutia, BUHOBHBIC B HApYyIIEHWHU HOPM, PETYJIHPYIONIUX IMOIydeHHEe, 00pabOTKy M 3allUuTy
NEPCOHAIBHBIX  JaHHBIX  pabOTHUKA, HECYT OUCHUIUIMHAPHYIO, aJMHHHUCTPATHBHYIO,
IPa)XAaHCKO-TIPABOBYIO MJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHM C (helepaibHbIMU
3aKOHaMH.
7.5.1. 3a HEUCNONHCHWE WM HEHAJIeXKAaIlee HWCIOTHEHHE pa0OTHHUKOM 10 €ro BHUHE

BO3JIO)KCHHBIX Ha HEro OO0S3aHHOCTEW IO COOJIIOJICHUIO YCTAHOBJIEHHOTO TMOpsAKa paboThI CO



CBEICHUSIMH  KOH(QUACHIMAIBLHOIO  XapakTepa  paloromarens  BOpaBe  IPUMEHSTH
npenycmorpennsie TK nucrunnuHapHbie B3bICKaHUS.

7.5.2. JIOMKHOCTHBIE JIMLIA, B O0S3aHHOCTh KOTOPHIX BXOAUT BEJCHHE MEPCOHAIBHBIX TaHHBIX
COTPY/AHUKA, 00s3aHBI 00ECHEUUTHh KaKJOMY BO3MOXKHOCTb O3HAKOMJICHHS C JIOKYMEHTaMH U
MaTepHajaMH, HETOCPEJCTBEHHO 3aTpardBalOlIMMHU €ro MpaBa M CBOOOMABI, €CIM HHOE He
IOPEeIyCMOTPEHO 3aKOHOM. HempaBoMepHBIf OTKa3 B TNPEAOCTaBICHMM COOpPaHHBIX B
YCTQHOBJICHHOM TOpPAJKE JIOKYMEHTOB, JHOO HECBOEBPEMEHHOE MPEJOCTaBICHUE TaKUX
JOKYMEHTOB WJIM WHOW uWHPOpMALUUM B CiIydasx, MPEIyCMOTPEHHBIX 3aKOHOM, JHOO
IPEOCTaBICHNE HETOJIHOW MM 3aBEAOMO JIOKHOW HMH(pOpMAIMM — BJIEYET HaJIOKCHHE Ha
JOJDKHOCTHBIX JIMIL aJ]MUHHUCTpAaTHUBHOTO mTpada B pasmepe, ompenenseMoMm Koaexcom 00
a/IMUHUCTPATUBHBIX MPABOHAPYIICHUSX.

7.5.3. B coorBercTBUH ¢ I'pasknanckuM Koaexkcom nmia, HE3aKOHHBIMM METOJAaMH MOJyUUBIINE
UH(POPMALIMIO, COCTABIIONIYIO CIY)KEOHYIO TaifHy, 00si3aHBI BO3MECTUTh MNPUYUHEHHBIC
yOBITKH, IPUYEM TaKasi k€ 00sI3aHHOCTh BO3JIaraeTcsi M Ha paOOTHUKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTb 3a HapyIIEHHE HENPUKOCHOBEHHOCTH YAaCTHOM KHU3HM ( B
TOM YHCJIE HE3aKOHHOE COOMpaHHe WM PaclpOCTPaHEHUE CBEACHUH O YaCTHOM KM3HM JIMIIA,
COCTABJIAIIOLIETO €ro JUYHYI0 WIM CeMeWHyI0 TaiiHy, 0e3 ero coriacus), HElpaBOMEpPHBIN
JOCTYIl K OXpaHSAEMOH 3aKOHOM KOMIIBIOTEpHON HH(OpMaIMK, HENpaBOMEPHBIH OTKa3 B
IPEOCTaBICHNH COOpPAHHBIX B YCTAaHOBJICHHOM IOPSIKE JTOKYMEHTOB M CBEIEHUH (eciu 3Tu
NesTHUS TPUYMHWIM BpeJl MpaBaM M 3aKOHHBIM MHTEpecaM T'pakKJaH), COBEPIICHHBIC JUIIOM C
UCIIOJIb30BAHUEM CBOETO CIIY)KEOHOTO TOJIOXKEHHMs Hakas3bIBaeTcs mrpadoM, U0 JTUIIEHHEM
IpaBa 3aHUMATh OIpPE/IEIICHHBIC JOJDKHOCTH WM 3aHUMATbCS OINPENIEICHHON IEATeNbHOCTHIO,
1100 apectoM B cooTBeTcTBUH ¢ YK PO.

7.6. HenpaBoMEpPHOCTh JEATEIBHOCTH OPraHOB T'OCYJApCTBEHHOM BIACTH W OpraHu3aluil 10
cOOpy M HCHOJIB30BAHUIO TEPCOHANBHBIX JaHHBIX MOXKET OBITh YCTaHOBJEHAa B CyAEOHOM

MOpSIZIKE.
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